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1. O6mue nojoKeHus

[.1. Haunoe Ilonoxkenne paspaboTaHO B COOTBETCTBHM CO CJIEIYIOUIHMMH
JIOKYMEHTAMMU:

- O®enepanbHeiM 3akoHoM Ne 273 @3 or 29.12.2012 «O6 obpazoBanuu B
Poccuiickon ®enepaiuu» ct.35 11.3;

- OenepanbHbIM 3akoHoM Poccuiickoit @enepaunu «O 6ubnuorednoM meney» No
78 ©3 ot 29.12.1994 rona;
-TpedoBanusiMu OI'OC;

- QenepanbHbiM 3akoHOM Ne 114-03 «O npoTHBOAEHCTBHM 3KCTPEMHCTCKOM
pesrensHoCTH» 0T 25.07.2002 r.(pen. or 21.07.2014 r. ¢ H3MECHEHHAMH,
BCTYNHMBIIMMHU B cuiy ¢ 02.08.2014 r.) ;

- QepepaneHeiM 3akoHOM 0T 29.12.2010 r. Ne 436 —®3 «O 3ammute geTeit ot
HHPOpPMAIIHH, NPUYKMHSAIOIIEH Bpe UX 3TOPOBBIO M Pa3BUTHION.

12 bubinoreka MbOO JImutpueso ITompsickunckas CIII yuactByioer B
y4eOHO-BOCIIMTATENIBHOM IIpoIlecce B ILeNnsX o0ecredeHHsl MpaBa YYacTHHUKOB
00pa30BaTe/IbHOM NeATENbHOCTH Ha OeCcIulaTHOEe NOoJIb30BaHHEe OHOIHOTEYHO-
MH(POPMALIHOHHEIMHU PECYpPCaMH.

1.3.  Obecnevyennocts oubauorexu MBOO Imutpueso [Mompsckurckas CIII
(manee mxonbHas OuOMHOTEKAa) y4eOHBIMH, METOAMYECKMMM M CIIPABOYHBIMH
JOKYMEHTaMHM  YYMTBIBA€TCA TMPH  JIMUEH3UPOBAaHHH W  aKKpeIWTAlHH
00pa3oBaTesIbHON OpraHu3ayH.

1.4. B coorBerctBuu ¢ DenepansHbiM  3akoHoM «O pOTHBOAEHCTBUH
3KCTPEMHCTCKOU AesteibHOCTI» Ne 114-D3 B mikonpHON GHOIHOTEKE 3ampeleHo
pacrlpOCTpPaHEHHe, NPOH3BOACTBO, XPAaHCHHE H HCIONb30BAHHE JHMTEPaTyphl
3KCTPEMUCTCKOMN HaNpaBIeHHOCTH.

I.5. bubnuorekapp eXeMeCsYHO MPOBOAWUT CBEPKY HMeOWUXcss B (oHje

OuONMHOTEKH  JI0OKyMeHTOB ¢  DezfepalbHBIM  CIHCKOM  OKCTPEMHCTCKHX
MaTepHaJIOB, U3bIMAET UX U3 000poTa ONOIHOTEKH (€CTTU TaKOBBI HMEIOTCS ).

1.6. B cootBercTBuu ¢ PenepanbHbiM 3ak0HOM PD o1 291012.2010 r. Ne 436 «O



3alUTe AeTel OT UH(pOpMaLKH, MPHYUHAIOMEH Bpel UX 3/I0POBBIO U PA3BUTHION,
denepanbHbIM 3aKOHOM PD oOT 29.07.2013 Ne 135-®3 «O BHECEHWH H3MEHECHMH
s crateio 5 ®enepanpHoro 3akoHa « O 3zamure neteid oT UH(poOpMaluy,
NpUUMHAIOWEH Bpel MX 30POBbIO M PasBUTHION oubnuoreKkapb BBIABIACT H
WCKIIOYaeT M3 OTKPBITOrO JOCTyna OTAcla o6Ccay)KuBaHUs 00ydYaroIUXCs
neyaTHble W3JaHus, COOTBETCTBYIOIIME 3HAKY nH(GOpMaMOHHOHK POy KITHH 18+.
1.7. Oprauuzanus 0OCIyXUBaHHWs y4aCTHHKOB 00pa30BaTeNbHON JeATEILHOCTH
POM3BOAMTCS B COOTBETCTBMM C MpaBHilaMH TeXHUKH ©0e30MacHOCTH |
[IPOTHBOIOXAPHBEIMH, CAHUTAPHO-TUTHEHHIECKUMHU TpeOOBaHUAMH.

2. OcHOBHBIE 32Ja4H WIKOJIbHOH OHOJIHOTEKH

2.1. ObecneyeHue ydaCTHHKaM 06pa3oBaTeNIbHOM AeSTEIPHOCTH —
00y4aroLuMCH, e arorHyecKuM pabOTHUKAM, POJHTENSAM (MHBIM 3aKOHHBIM
TpeCTaBUTENAM) 00YJalOTIUXCS (nanee — IMOJIB30BATENSM) — NOCTYTA K
undOpMAIiH, SHAHUAM, HACSIM, KYJIBbTYPHBIM LEHHOCTAM [MOCPEACTBOM
MCIIONB30BAaHU OUOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB OO =Ha
pa3TMYHBIX HOCHTENAX: OyMaXKHOM (xHOKHBIA QOHJI, GOH IEPUOANICCKUX
u3/1aHMi); KOMMYHHUKATUBHOM (KOMITHIOTCPHBIC CETH) ¥ MHBIX HOCUTEIAX;

7.2. BocnUTaHKe KyJIbTYPHOIO M IPaXAaHCKOTO CaMOCO3HAHMA, IIOMOLIL B
CoLMaIM3aL|K 00yJaroIIerocs, pa3sBUTHH €ro TBOpYECKOro [OTEHIIMANa;

2.3. dopmupOBaHKE HABBIKOB HE3aBUCHMOT'O OUOIUOTEUHOIO I10JIB30BATEIIA:
obydeHue MOUCKy, 0TOopy H KPUTHYECKOH OLlEHKe HH(OPMALIH;

2.4. CoBepIIIEHCTBOBAaHUE NPENIOCTABIISCMBIX 6UOTMOTEKOM yCIIyr Ha OCHOBE
BHEPEHHs] HOBBIX HH(POPMALMOHHBIX TEXHOJIOTHH M KOMIIBIOTEPU3ALIMH
616 IHOTEeYHO-MH(BOPMALIMOHHBIX IPOLECCOB, POPMUPOBAHHE KoM(}OpPTHOH
OUOIMOTEYHOH CpebI;

2.5. 3ammTa JieTel oT uHOpMaluH, NPUYHMHSIONICH Bpe/l HX 3A0POBLIO H
pa3BUTHIO.

3.0cHoBHbIe PYHKIHH LIKOJbHOI GHOIHOTEKH

Jlnst pealm3aliiy OCHOBHBIX 33714 ombnuoTeKa:

3.1. bopmupyeT GOHI fubmoTeYHO-HHGOPMAIMOHHBIX PECYPCOB 00:

- KOMIUIEKTYeT YHHBEPCAIbHBIA  (QOHA yueOHBIMH, XYAOXKESCTBEHHBIMH,
HayqHBIMM, CIPABOYHBIMY, ' TENArOrHICCKHMH — K HAY9IHO-TIOIY/IAPHBIMH
TOKYMEHTAaMH Ha TPaJULMOHHBIX U HETPAJUITHOHHBIX HocHuTe X HHMOPMaIUK;

- nononsieT GoHA HHPOPMAIMOHHBIMU pECypcaMy CETH HIHTEpHET;

3.2. co3maeT HHPOPMALIMOHHYIO IIPOAYKIHIO:

OCYILIECTBIISET aHAIHTHKO-CHHTETHICCKYIO nepepaboOTKy HH(POPMAIIHH,

- OpraHusyeT M BeleT cripaBo4HO-6KOIHOrpaduuecKul  anmnapar: Katalori



(andaBUATHBINA, CHCTEMATHYECKHi{), KapTOTeKH (CHUCTEMATHYECKYIO KapTOTEKY
cTaTel, TEeMaTHYECKHE KapTOTEKH ), 3JICKTPOHHBIN KaTaJIor;

- paspabaTeiBaeT pekoMmeHaaTenbHble Oubiuorpadudeckue mnocoOus (CHHCKH,
0030phbl, yKa3aTelx)

- obecnieunBaeT HHQOPMHUPOBaHUE 110J1b30BaTeNeH 00 HHGOPMALIMOHHOM
MPOAYKIIHH;

3.3. ocyuectigeT AuddepeHunpoBaHHoe 6ubinoTeuHo-HHOOPMALIMOHHOE
o0cIiTy)KMBaHHe 00y4aroLIHXCs:

- opranusyer oOydeHHe HaBbIKaM He3aBUCHMOIro OMOIMOTEYHOro MOJBE30BaTeNs H
norpedbutenss uHPOpMalMK, COAECHCTBYET HHTErpallMd KOMIUIEKCAa 3HAHWM,
YMEHHH U HaBBIKOB pabOThl ¢ KHUIOM H UH(MOpMALIUEH;

- OKa3bpIBaeT HH(MOPMALMOHHYIO MMOIEPKKY B PellIeHHH 3a/1a4, BOZHHKAIOIIUX B
npouecce ux yueOHo#, camoo0pa30oBaTeIbHON U JOCYTOBOM AEATEILHOCTH;

-He JIONycKaeT 00y4arouuxcsl K MHTEPHET - pecypcaM, 3JIEKTPOHHBIM JJOKYMEHTaM:
3KCTPEMHCTCKOIO XapakTepa.

3.4 . OcyuwectBisier nuddepenuupoanHoe OUOIHOTEYHO-UH(BOPMAIIHOHHOE
o0ciy)XHBaHHE MeJaroriyeckux pabOTHHKOB:

- BBIABJIAET HH@DPM&HHDHHHE HUT])EﬁHDETH H VYIAOBJIETBOPACT 3allpOCHl,
CBA3dHHBIE C ﬂﬁ}"lEHHEM, BOCIIHTAHHEM H 3JOPOBbEM JEeTEH;

- BBIABJISET WH(POPMALMOHHBIC IOTPEOHOCTH M YAOBJIETBOPSET 3alpoChl B
005acTH nelaroriyecKuX HHHOBAIIWK M HOBBIX TEXHOJIOTHH;

- cofeicTByeT NMpoheCCHOHATLHOM KOMIIETEHIMM, MOBBIIIEHHIO KBATH(DHUKALIMH,
IIPOBEJICHUIO aTTECTALIUY;

- co3maer ©OaHK TMeJarorM4eckod HMHMOpPMALMM KaK OCHOBBI €JHHOMH
HHGOOPMAIMOHHOM CinyXO0bI 00111e00pa3oBaTeIbHON OpraHu3aIuy, OCYIIECTBIISET
HAKOIJIEHUEe, CUCTeMATU3aLMI0 HHDOPMALIMU 110 Y4eOHBIM IpeaMeTaM, pas3zieliam
H TeMaM;

- OpraHm3yeT JOCTYNl K OaHKy NeJarorudeckoif MHMOPMALMM Ha JHOOBIX
HOCHUTEJIAX; MPOCMOTP 3JEKTPOHHBIX BEPCHH NENarornyeckux U3IaHuii;

- OCYIIECTBISET TeKyllee HHopMHUpoBaHue (JHA HH(pOpMAIUH, 0030phl HOBBIX
MOCTYIIEHUH ¥ ImyOimMKanui ), uHpopMuposanue pykosojcrsa OO mo Bonpocam
CrOocOOCTBYeT NMPOBEAEHHUIO 3aHATUN 110 GOPMUPOBAHHIO HHPOPMALMOHHOH
KyJIBTYPBI,

3.5. OcyuwectBisieT audpepeHmpoBaHHOE OUOIUOTEYHO-HH(OPMALHOHHOE
00CIyKHMBaHUE poauTenel (MHBIX 3aKOHHBIX IIPEACTaBUTENICH ) 00yUYarOLIHUXCS:

- YIOBIETBOpSET 3alpochl IOJb30BaTeleii W HMHPOPMHUPYET O HOBBIX
MOCTYIUIEHUSIX B OubnIHoTeKy;

- KOHCYJIBTUPYET II0 BOIPOCaM OpraHU3alMyd CEMEWHOI0 YTEHHs, 3HAKOMWT C
HH(OOpPMAaIUEH 10 BOCIIUTAHUIO JEeTeH;
- KOHCYJIBTHPYET 110 BOIIpOCaM y4eOHBIX H3AaHUH 1A 00y4aroIuXCs.

4, Opraﬂniauﬂﬂ AeATeJIbHOCTH OMOIHOTEKH

4.1. IllxonsHas OuONHMOTEKa 1O CBOEH CTPYKTYpe HAeiauTcs Ha aboHEeMEeHT,
YHTAIBHBIA 3ajl, OTAEN] Y4YEeOHMKOB M OTHENl MEeTONUYECKOH JUTepaTyphbl IO

NpeaMETaM.
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4.2. bubanoreyHO-UHPOPMAIHOHHOE 00CIYKUBAHUE OCYLUECTBISAETCS HAa OCHOBE
OuOIHOTeYHO-MH(POPMALIMOHHEIX PECYpCOB B COOTBETCTBHM C Y4eOHBIM H
BOCIUTATEbHBIM I1aHaMu OO, mporpamMMaMu, NpOEKTaMH U IUIAHOM paboTHI
IIKOJABHOM OHOIMOTEKH.

43. B nemsx ofecneueHuss MoaepHU3alMd OUOIMOTEKM B  YCIOBHAX
uHGopmaTu3auuu obpazoBanus mnepexoxa Ha PI'OC u B npexpenax Ccpeiacrs,
BeIZIeIgeMBIX yupeauTeasMu, OO obecrieunBaeT OMOIHOTEKY:

- TapaHTHPOBaHHBIM (UHAHCHUPOBAHHWEM KOMIUIEKTOBaHMS OubiuoreyHo-
HHOOPMAIMOHHBIX pecypcoB (y4eOHHMKOB, y4eOHBIX IIOCOOHM, NOKYMEHTOB Ha
TPaIUIIMOHHBIX M 3JIEKTPOHHBIX HOCUTEISX );

- HeOoOXOJUMBIMH CIIY)K€OHBIMH M MPOU3BOJACTBEHHBIMM IIOMEIICHUSMH B
COOTBETCTBHH CO CTPYKTypod OHONMOTEKM M HOpMaruBaMM II0 TEXHHKE
0e30MacHOCTH 3KCIUIyaTallid KOMIIbIOTEpa (OTCYTCTBHE BBICOKOHM BIIAXKHOCTH,
3aMBUICHHOCTH ~ IIOMEIICHHMS,  KOPPO3HOHHO-aKTMBHBIX  TNpPHUMECeH  WIIH
3NMEKTPOIIPOBOASAIIEH ITBUTH) H B COOTBETCTBUH ¢ nonoxkeHusmu CanlluH;

- TEJEKOMMYHHMKALIMOHHOW M KOMHPOBAIBHO-MHOXHUTENHHOW TEXHUKOH U
He0OXOAUMBIMHM MPOrPaMMHBIMH IIPOAYKTaMH;

- DEMOHTOM M CEpBHCHBIM OOCHY)XHBaHHEM TEXHHKM U 000pynoBaHHs
0HOJIHOTEKH;

- OUOJIHOTEYHOH TEXHUKON 1 KaHLIeJIAPCKUMU IIPUHALTIEKHOCTAMH.

44. OO co3maer ycJOBHSA JUIS COXPAaHHOCTH anmaparypbl, 000py10BaHHs W
HMYyIIecTBa OMOIUOTEKH.

4.5. OTBETCTBEHHOCTh 3@ CHCTEMATHYHOCTh M KayecTBO KOMIUIEKTOBaHHUS
ocHOBHOro ¢oHna OuOIMOTEKH, KOMIUIEKTOBaHHe YyuyeOHOro ¢oHga B
COOTBETCTBHH ¢ (he/iepalIbHBIMH NTepeUHAMH YYeOHHKOB U y4eOHO-METONHYECKHX
W3IaHUM, co3IaHHe HEOOXOMUMBIX YCJIOBHH J1s AeATENbHOCTA OMOIMOTEKH HECET
nupektop OO B cootBeTcTBHH ¢ ycTaBoM OO.

4.6. Pesxxum paboTel mKoOJBHOM OuONHMOTEKH onpenensercs OuOIHOTEKapeM B
COOTBETCTBHH C MpaBuiaMu BHyTpeHHero pacnopsanaka OO.

4.7. OOGecrneuuBaercs TpeOyeMbld peXuUM XpaHEHHS H  COXPaHHOCTH
oubnuoTeyHoro GoHaa.

4.8. B nensx obecrnedyeHHs palMOHAIBHOIO HCMOJB30BaHUS MH(POPMaLMOHHEIX
pecypcos B pabore ¢ pereMu Oubauoreka MbOO JImutpueBo IloMpscKkuHCKas
CIII B3ammMozeiicTBYeT ¢ OHOIHMOTEKaMH APYTUX 00pa3oBaTeIbHBIX OpraHH3aIuH
paioHa U 00NacTH.

5. Ynpasaeuune. HiTaTsl

5.1. VYrpaBieHue IIKOJbHOM OUONHMOTEKOH OCYIIECTBISETCS B COOTBETCTBHH C
saxoHonarenscTBoM Poccuiickoit ®enepauuu ¥ ycrasom OO.

5.2. O6uiee pyKOBOJACTBO JEATENBHOCTBIO HIKONBHON OMONMOTEKH OCYIIECTBIISAET
aupexrop OO0. &

5.3. PyKkoBOACTBO INKOJBHOH OMOMMOTEKOM OCYIUECTBISET OHOIHOTEKApS,
KOTOpBIH HeceT OTBETCTBEHHOCTh B Mpeliejlax CBO€Hd KOMIIETEHIUH TMepen
obmectBoM H gupektopoM OO, 00y4alOUMMHCH, HMX POJUTENSIMH (MHBIMH
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3aKOHHBIMH TPEACTABUTENSMH) 32 OpPraHU3allMIi0 H PEe3yNbTAThl AeSTeNIbHOCTH
IIKOJIBHOW OMOJIMOTEKH B COOTBETCTBHH C (DYHKIHOHANBHBIMH OOS3aHHOCTAMH,

NpexyCMOTPEHHBIMHU KBATM(PUKAIMOHHBIMH  TPeOOBAaHHAMHU,  TPYAOBHIM
JOroBOpoM u yctasom OO,

5.4. bubnuoTrekapp Ha3Ha4aeTCsi JUPEKTOPOM INKOJBI, MOXET SIBIATHCS YICHOM
Mefaroru4eckoro KOJJIEKTHBAa M BXOJAMTE B COCTaB IIE€JarorHyeckoro CoBeTa
00111e00pa30BaTEIBHOTO YUPEKICHUS.

5.5. buGnmorekaps paspabaTeiBaer W mpencrtasisier gupekropy OO Ha
YTBEPIKJCHHUE CIEAYIONIHE TOKYMEHTHI:

- TI0JIOXKeHHe 0 Oubnuorexe,

-[IpaBuJIa NOJIb30BaHUA OHOIHOTEKONH;

- INIAHOBO-OTYETHYIO 1OKYMEHTAIUIO.

5.6. bubnuorekaps pacnonaraer CBeJEHUSMH O 3alIPELICHHBIX KHUraX U HHOM
MeYaTHOU NPOAYKILIHH, T.€. HMeTh De/lepalibHbIN MepedyeHs (CIHCcoK)
3KCTPEMHCTCKOM JIMTEPATYPhI C AOMOJHEHHUAMH U U3MEHEHHAMM. "
5.7. TpynoBbie OTHOLICHHMS PAGOTHHUKOB HIKOJNBHON GUOGIMOTEKH PEryIupyloTCs

TPYZIOBBIM JIOTOBOPOM, YCJIOBHSi KOTOPOrO HE IPOTHBOpeYaT 3aKOHOJATEIbLCTBY
Poccuiickoii ®enepauuu o Tpye.

6. IlpaBa u 06si3aHHOCTH OHONHOTEKH

6.1. bubnuorexkaps UMeeT mpaso:

- CaMOCTOSATENBHO BeIOMpaTh (OpPMBI, CpelcTBa M METOABI OHOIHOTEYHO-
HH(QOPMAIMOHHOTO  OOCIY)KMBaHHS O00pa30BaTENbHOIO M BOCIHTATEIBHOTO
[IPOLIECCOB B COOTBETCTBHH C LIEJIAMH U 3a7a4yaMH, YKa3aHHBIMHU B I10I0KEHHUH O
IIKOJILHOH OHOJIHOTEKE;

- MPOBOIWTE B YCTAHOBJICHHOM IOpPSJKe 3aHATHS BHEYPOUYHOM [EATENBHOCTH,
YpOKH  OubnuoreyHo-Oubimorpaduyeckux 3HaHWM W MH(OOPMAHOHHOM
KYJIBTYPBI;

- PEKOMEHI0BaTh HCTOYHUKH KOMIUIEKTOBAaHUS HHPOPMALMOHHEIX PECYPCOB,;

- H3BIMaTh H pEajM30BBIBATE NOKYMEHTHI H3 (DOHIOB B COOTBETCTBHH C
HHCTPYKLHEH 110 y4eTy Oubnuoreynoro ¢houma;

- HMETH €KErOAHbIN OTITYCK B COOTBETCTBHHU ¢ KOJUIeKTHBHEIM IOrOBOPOM MEXILY
pabOTHHKaMH M PYKOBOACTBOM 00pa3OBaTeNbHOW OpraHu3aukedl U JpyrHMH
JTOKaTbHBIMH HOPMATUBHBIMU aKTaAMH;

- OBITB NPE/ICTAaBJIEHHBIMH K Pa3IM4HBIM (OpMam MOOIIPEHHS;

- Y4acTBOBaTh B COOTBETCTBHH ¢ 3akoHoAarenbeTBOM Poccuiickoit @enepaiin B
paboTte OMOIHOTEYHBIX aCCOMALMi HITH COIO30B;

- ONpPele/sATh B COOTBETCTBHH C IIPaBHJIaMH MOJb30BaHHUA IIKOJIBHOM
OuOAHOTEKOH, yTBepKAeHHBIMHU aupekTopoM OO, BHIBI ¥ pasMepsl KOMIIEHCAI[HH
yiepOa, HaHEeCEeHHOTO I0JIb30BaTeNsIMU OHOJIMOTEKH.

6.2. PaboTHHK OHMOIHOTEKH 0053aH:

- 0DecrneyuTs IONB30BATENSIM BO3MOXHOCTB paboTel ¢ HH(POPMALHOHHBIMU
pecypcamMu LIKOJILHON OMOIHOTEKH;

- HHQOPMHUPOBATH MOJB30BaTeNlel O BHIAX INPENOCTABISEMBIX IIKOIBHOM
OHOTHOTEKOH YCIYT;



- 00€eCIeYrTh HayYHYIO OpPraHu3alKio GOHIOB U KAaTaJOrOB;
- hopMHpPOBaTh GOHABI B COOTBETCTBHH C yTBEPXKACHHBIMH (beepaibHbIMH

MepeyHAMH y4eOHbIX wu3janui, TpeboBanmsmu @PI'OC, obpazoBaTenbHEIMH
nporpammamu OO, uHTEpecaMu, NOTPEOGHOCTIAMYU M 3a[IPOCAMH BCEX
IEPEYHUCIICHHBIX BBILLIE KaTErOPHH IOJB30BaTENEH;

- COBEpPIIICHCTBOBATh HH(MOPMALIMOHHO-0ubInorpaduyeckoe u 6GubNHOTEYHOE

o0CITy>KMBaHHE MOJIb30BaTEIEi;

- 0DecrieyuBaTh COXPaHHOCTh MCIIONB30BAHKS HOCUTENeH HHBOPMALHMK, UX
CHCTE€MATH3AIHIO, Pa3MEILIEHHE H XpaHEHUE;

- obecnieunBaTh peKUM PabOTHl IIKOIBHOM OHOIHMOTEKH B COOTBETCTBUH C
MOTPEOHOCTAMHU IOJIb30BaTeNeil H paboToi 06pa3oBaTeNBHO OpraHU3aluum;

- OTYMTBIBATHECSA B YCTAHOBJIEHHOM IOpSAKE Iepes AUPEKTOPOM He
pexe 1 pasa B rox;
- TIOBBIIIATh YPOBEHb CBOCH KBalu(UKalMU (OAUH pa3 B TPH rojia).

7. IlpaBa u 00513aHHOCTH NOJIb30BaTe el GHOIHOTeKH

7.1. Tlone3oBarenu GUOGIHOTEKH: HMEIOT IIPABO:

- TONy4aTh TIOJIHYI0 HMHQOpMauHMio O cocraBe OubGinuoTeyHoro GoHza,
HH(OOPMALMOHHBIX PECypcax M NPeOCTaBIIseMbIX GUOTHOTEKOM yeyrax;
- II0JIB30BATECA CHIPaBOYHO-OMOIHOrpaduuecKuM anmaparoM GUGITHOTEKH:

- NOJNy4aTe KOHCYJIBTAallMOHHYIO IIOMOILIb B IIOMCKE M BHIOOpPE HCTOYHHMKOB
HH(DOPMAaLIHH;
- IOJIy4aTk BO BPEMEHHOE I10JIb30BaHue Ha aDOHEeMEHTE U B YHTAJIILHOM 3aJie

[I€YaTHBIC H3/IaHUs U APYTHe HCTOYHUKH HHOOPMAIIUH;
- IPOJUIeBaTh CPOK MOJIb30BAHUS JOKYMEHTaMHU;

- NOjlyHaTh TEMaTHYECKHe, YTOUHSIOIHEe M Oubnuorpaduyeckwe CcnpaBKH Ha
OCHOBe (oHIa OUOIHOTEKH;
- Y4acTBOBaTh B MEPOIIPHUSTHSAX, IPOBOAMMBIX OHOIHOTEKOI:

- 0OpalaThCs st paspereHus KOHGIMKTHOM cuTyauuu K aupextopy OO.

i
7.2. Ilons30BaTeny WKOJBHOM OHUOIHOTEKH 00S3aHEI:

- COOMI0ATh NpaBUJIa NOJIB30BAHHUS IKOJIBHOM OMOIHOTEKOI:
- OEpeXHO OTHOCHUThCA K IIPOU3BEIEHHUSM I1eYaTH (He BHIPHIBATH, HE 3aru6arh

CTpaH#ll, HE [IeJIaTh B KHUIaX MOJ4YEePKUBAHMS, TIOMETKH), HHBIM AOKYMEHTAaM Ha
PasTHYHBIX HOCHTEILIX, 000py10BaHHIO, HHBEHTAPIO;
- IOAACPKUBATD NOPSAAOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JOCTYIIE

OHOIHOTEKH, PACIIONIOKEHHUS KAPTOUEK B KaTAJIOrax U KapTOTeKaXx;

- MOB30BAaThCA LICHHBIMH U CIIPABOYHBIMHU JIOKYMEHTAMH TOJIBKO B ITOMELIeHHH
OHOIHOTEKH;

- yOeauThCs MNpPH MONYYEHHH JOKYMEHTOB B OTCYTCTBHH Je(deKTOB, a npu
O0HapyXKeHHM NpPOMHGOPMHPOBaTh 006 93TOM  pabOTHHKA OHOIMOTEKH.
UTBeTCTBEHHOCTE 3a OOHapyXeHHBbIe Ne(eKTH B CaBaeMbIX JOKYMEHTaX HeceT
MOCJIEIHUH 110JIE30BATEIb,

- DaCIIHChIBATHCA B YMUTATENILCKOM (POpMYyJIsipe 3a KaKAbli OJy4eHHbIH JOKYMEHT



(MCKJIFOYEeHHE: 00yUaroLuecs 1—4 KJ1accoB);

- BO3BpalIaTh JOKyMEHTHI B HLIKOJBHYIO OUOIHOTEKY B YCTAHOBJICHHBIC
CPOKH;

- 3aMeHSTh JAOKYMEHTHI IIKOJbHON GHONMOTEKH B ClIydac HX yTpaThl WK [OpYH
MM paBHOIICHHBIMM;

- MONHOCTBIO pacCUUTaThCA C. [IKOJBHOM OMOIHOTEKOW MO HMCTEYCHHH CpOKa
o6yuenus i padotsl B OO.

7.3. ITopsOK NOJB30BaHUA [IKOJIbHOM OHOIHOTEKOM:

- 3anMch B HMIKOJBHYIO 6GHOIHOTEKY 00y4aromuXcs IPOM3BOAUTCS MO CIMCOYHOMY
cocTaBy Kjmacca, MENarorHiecKux H - HMHbIX pabOTHUKOB IIKOJBI - B
HHIHBUIYaJIbHOM TIOpsIKeE, poIUTENIEH (3aKOHHBIX npencranmeneﬁ)
oOyugaronmxcs — IO Iacropry;

- repeperucTpanms Honp3oBaTeNel IIKONBHOM OHONHOTEKH TNPOM3BOAMTCAH
e5Ker0/IHO;

- TOKYMEHTOM, TOATBEPXKIAIOIUM NPABO [ONb30BaHKA OUOIUOTEKOH, SBIAETCA ©
YHTATEABCKHH QOpMYJIAp;

_ y@TaTeabCKUH GopMysp QUKCHPYET AaTy BhIAAHH [101B30BATENO JJOKYMECHTOB
u3 honaa 6UOIHOTEKH U UX BO3BpALICHHs B OUOIHOTEKY.

7.4. TlopsIOK TOJB30BaHAsE A0OHEMEHTOM:

- [0JIL30BATEJIM UMEIOT MPaBO [OJIY4YHTH Ha JIOM He Oolnee IByX AOKyMEHTOB
OJIHOBPEMEHHO;

- MakCHMalIbHBIE CPOKH TOJIb30BaHHsA JOKYyMCHTaMH.

— y4yeOHHKH, y4eOHBIC nocobus — y4eOHBIM TOL;

— Hay4HO-TIOMyJIspHasi, M03HaBaTEIIBHA, XyJOXKeCTBeHHas JHTeparypa — 14
IHEH;

— mepHOAMYecKHe U3aHus, H3IaHHA [IOBBIIIEHHOTO cripoca — 7 JTHEH;

- [1ONB30BATENH MOTYT MPOMIUTH CPOK MOJIBE30BAHHS JIOKYMEHTaMH, €ClTH Ha HAX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIL30BATEJIEH.

7.5. TTopsiioK MOJIb30BaHMA YUTAJIBHBIM 3aJI0M:

- JIOKYMEHTBI, NpeJHa3sHa4YeHHBIC I paGoThl B YMTAJIBHOM 3aje, Ha JIOM HE
BBIIAKOTCS,;
- SHIIMKJIOME MY, CIIPABOYHUKH, PE/IKUE, ICHHbIC B UMEIOIIACCH B e JUHCTBEHHOM

JK3eMIUIApE AOKYMEHTEI BBIAAIOTCS TOJIBKO A pabGOTHI B YUHTAJIBHOM 3alIC.
7.6. Tlopsinok paboThl ¢ KOMITBIOTEPOM, pACTIOJIOKEHHBIM B OMOIHOTEKE:

. pabora ¢ KOMIBIOTEPOM Y4aCTHHUKOB 06pa3oBaTebHON  JCATENBHOCTH
MPOM3BOAMTCS TOJBKO C MPUMCHEHUEM KOHTEHT -QUIBTpalliid U B NMPUCYTCTBHH

COTPYAHHKA OHOITHOTEKH;
- paspeimaetcs paboTa 3a OJTHAM [IepCOHATBLHBIM KOMITBIOTEPOM He OoJiee ABYX

ge/10BeK OJJHOBPEMEHHO;

- paboTa ¢ KOMIbIOTEPOM NpPOU3BOAMTCA COIIACHO YTBEPXKJIEHHBIM CaHHUTapHO-
rHTHeHHYeCKHM TpeDOBaHUAM,

- 3anpeniaerca obOpalleHre K pecypcam WUuTtepHeT, cojiepiKalluM 3KCTPEMHUCTCKHH
XapakTep.

HacTosllee MoJIoKeH e BCTyNaeT B CHily CO JIHA €10 yTBEPKACHHUS U ICHCTBYET N0
sHeCeHUs U3MEHEHUH U JOTIOJTHEHUH.
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